
Zoom Meeting Instructions 

 

If You Initiate the Meeting 

 

 Go to www.zoom.us and download the Zoom App 

 Open the Zoom App (little camera) and open an account (free).  Opening an 

account may involve giving an email and confirming your identity through the 

Zoom website. 

 Sign into Zoom 

 Once you open an account and sign in, you can open the Zoom App and 

choose New Meeting (orange icon) 

 That should activate your camera.  You should see yourself in a video.  Box in 

front of it says “Join with computer audio”.  Click it. 

 You should see your picture in a video.  Move mouse to the bottom of the 

screen and choose “Participants” 

 Your name should appear at the right.  At the bottom of that right panel, point 

mouse at “invite” and click  

 If the word “Contacts” is blue, read the other parties the meeting number – at 

the very top 

 Also, go to the bottom and read the other parties the password.  Case matters 

 An alternative to Contacts is to “Email” the meeting link to other parties 

 As other parties sign in with the stuff you gave them, their name will appear on 

the list in the right panel.  You will have to “Admit” them to the meeting. 

 Choose the display format at the top, where you can see all participants at one 

in a grid on the screen (like the “Brady Bunch” TV show. Alt-F2 makes grid 

screen format; Alt-F1 show enlargement (best when only two participants) 

 

If Someone Else Initiates the Meeting 

 

 Open the Zoom App and choose Join 

 Have the initiating party read you the meeting number and password or the 

meeting link. 

 Alternatively, they could have emailed you the meeting link. 

 Enter appropriate information and then wait for meeting started to admit you. 

 Display grid format.   

 

http://www.zoom.us/

